To all Cleveland Clinic users, please contact Mark Tennant at mxt264@case.edu or Mariesa Malinowski at mlc10@case.edu in order to have your iRIS account set-up.  All Cleveland Clinic user accounts must be manually created by your local iRIS Administrator.  
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1. Select My Assistant tab, and My Account Information and the above screen will display. 

2. Please enter your primary email address and primary phone number and any other contact information you would like to enter. But as a minimum your email address and primary phone number should be included.

3. Finally in the upper right-hand corner of the above window you will see this button ---- [image: image2.png][ save Changes



. Select that when you have completed your entries and log off the system.

4. To change passwords select the Change Password button on the left of the window. You will be prompted to enter your old password, then your new password twice. Then select Save Changes. Your password is now updated.

Again, if you have any questions or are unable to create an account, please contact me, Mark Tennant, iRIS Admin at CWRU (216) 368-1102.
